Sample Class Room Parent Introduction Letter

This can be adapted to the specific needs of your child’s class. 

My name is ________________ and I will be _______________’s class Parent this school year.  I am looking forward to all the fun we will have, and am honored to serve as your Class Room Parent.  We have a great teacher and I know our children are sure to have a very successful year!  

As Class Room Parent, I will be sending home memos like this one throughout the year to help keep you informed of all the parties, activities, and other events planned for this year.  

In order to make sure you are informed, I will be putting together a class directory.  This directory will be used for class only. I have attached a class directory information sheet for you to complete.  Please fill out and return to the teacher as soon as possible.

If you have any questions, please feel free to contact me.  My phone number is ______________ and my email is ________________.  

I look forward to working with you to make this year a memorable one for our children.

Sincerely,

Class Room Parent

Family Info 

(please print clearly) 

Child’s name_____________________________________________ 

Parent/guardian name______________________________________ 

Parent/guardian name______________________________________ 

Address_________________________________________________ 

 _________________________________________________ 

Home phone (____)________________________________________ 

E-mail___________________________________________________ 

E-mail___________________________________________________ 

What is the best way to reach you? 

____phone ____e-mail ____note in child’s back pack 

Can we include this information on the class list? Yes No (circle one)

Class List

	Child’s Name
	Address
	Phone
	Parent/Guardian
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